
PETITION TO DEDICATE HISTORIC RESIDENTIAL
REAL PROPERTY FOR PRESERVATION

Revised Ordinances of Honolulu (“ROH”) Section 8-10.22 (Filing Deadline is September 1)
PRINT PETITIONER’S NAME HOME/CELL PHONE NUMBER BUSINESS PHONE NUMBER EMAIL ADDRESS

PRINT PETITIONER’S NAME HOME/CELL PHONE NUMBER BUSINESS PHONE NUMBER EMAIL ADDRESS

ADDRESS OF HISTORIC RESIDENTIAL PROPERTY

MAILING ADDRESS IF DIFFERENT FROM ABOVE

This petition shall be filed with the Real Property Assessment Division (“RPAD”), Department of Budget and Fiscal Services (“BFS”), City
and County of Honolulu, on or before September 1st of any calendar year.

I/We hereby petition to dedicate the above-referenced property in its entirety for historic residential preservation.

I/We hereby petition to dedicate a portion of the above-referenced property for historic residential preservation. The estimated square
footage of building portions not included in the dedication must be indicated on the required site plan. [see Rules, Sec. 4-16-4(a)(2)]

Please attach the applicable documentation to support the petition

Site plan showing location of building(s), year built and square footage of any building portions that are less than 50 years old, plaque,
and viewing point signs (if applicable)

Color photo(s) of view plane of historic building from the public way (or from viewing point, if offering alternative visual visitations)

Color photo(s) of viewing point, viewing point sign, and directional sign(s) (only for properties offering alternative visual visitations)

Copy of agreements entered into with the State Historic Preservation Office, Dept of Land & Natural Resources (“DLNR”)

Copy of Historic Register Nomination Form

Proposed plaque wording subject to RPAD approval [see Rules, Sec. 4-16-5(c)]

CERTIFICATION AND COVENANT OF PETITIONER(S)
I/We certify that: the public shall be provided visual access or alternative visual visitations at least 12 days a year to the historic residential property;
I/We covenant that:
1. the historic residential property shall be maintained in at least average condition, and repaired and improved in compliance with all laws;
2. the dedicated use of property shall be a legally permitted use;
3. the RPAD or its designee shall be granted a right of entry to inspect the property;
4. I/we shall place and maintain a plaque that has been approved by the Director of BFS and placed at a point where vehicular access to the property is

closest to the public way;
5. the property is accessible to the public and is not located on a private road without public access;
6. this document shall be signed by all parties having an interest in the property (attach additional signature page if necessary);
Failure to undertake the foregoing obligations shall be grounds for denial of the petition or cancellation of the dedication.

________________________________________ _________________________________ ______________________
Signature of Petitioner Print Name of Petitioner Date

________________________________________ _________________________________ ______________________
Signature of Petitioner Print Name of Petitioner Date

The Petitioner(s) must obtain a signature from the State Historic Preservation Officer, DLNR, State of Hawaii, certifying that the property has been
placed on the Hawaii Register of Historic Places and qualifies as an historic property. DLNR certification is subject to verification by RPAD.

For DLNR use only
The DLNR certifies that the property has been placed on the Hawaii Register of Historic Places and qualifies as an historic property.

__________________________________________ _________________________________________ ________________
Signature of DLNR Historic Preservation Officer Print Name of DLNR Historic Preservation Officer Date

Petition Number: ____________________ FOR OFFICIAL USE ONLY Approved Disapproved

Received By: ___________________________ Date Received: _____________________ (post office cancellation mark) For Tax Year: ____________

Documents Submitted: Site Plan Photos DLNR Agreements Nomination Form Proposed Plaque Wording

Exemption % of Land: _______ Building # _____ Exemption % of Building: _______ Building # _____ Exemption % of Building: _______

BFS-RP-P-91 (Rev 07/12) www.realpropertyhonolulu.com

Parcel ID (Tax Map Key)

REAL PROPERTY ASSESSMENT DIVISION
DEPARTMENT OF BUDGET

AND FISCAL SERVICES
CITY AND COUNTY OF HONOLULU

Above enter 12-digit parcel ID
For example: 210630150000



INSTRUCTIONS FOR FORM P-91:
PETITION TO DEDICATE HISTORIC RESIDENTIAL REAL PROPERTY FOR PRESERVATION

IMPORTANT NOTE: Property must be accessible to the public and cannot be located on a private road with no public
access.

1. Enter the Parcel ID (Tax Map Key) and land classification for the parcel. This information can be found on your
Notice of Assessment or by contacting the Real Property Assessment Division (“RPAD”).

2. Enter the site address of the property.

3. Enter the petitioner’s name, mailing address, phone number, and email address. All communications regarding this
petition will be sent to this address. Should your mailing address change, please notify the RPAD in writing.

4. All owners of record of the property must sign the petition.

5. Petitioner(s) must obtain a signature from the State Historic Preservation Officer, Department of Land & Natural
Resources (“DLNR”), State of Hawaii, certifying that the property that is the subject of the petition has been placed
on the National or Hawaii Register of Historic Places and qualifies as an historic property. DLNR certification is
subject to verification by RPAD.

6. The following items must be submitted with this petition:

o Site plan to scale showing:
 Boundaries of the property and location of the historic building(s) on the property
 Year built and square footage of building portions that are not included in the dedication and/or are

less than 50 years old (if dedicating a portion of the property)
 Proposed location of official plaque
 Location of public way clearly marked from which the public has visual access
 Location of viewing point if property does not have visual access from a public way
 Location of viewing point sign and directional sign(s) if property does not have visual access from

a public way
o Color photos (8” by 10” if printed, minimum 300 dpi if digital) showing:

 View plane from a public way to the historic residential property (if property has visual access from
a public way)

 View plane from the viewing point to the historic residential property (if property does not have
visual access from a public way)

 Viewing point if property does not have visual access from a public way
 Any signs identifying the location of the viewing point or providing directions to the viewing point

o Copies of any agreements entered into with the State Historic Preservation Office relative to any legal
obligations affecting renovation, rehabilitation, or other requirements of the property to be dedicated

o Copy of the Historic Register Nomination Form
o Proposed plaque wording (subject to RPAD approval)

7. If hand delivered, the completed petition form and all required attachments must be received by RPAD no later than
4:30 p.m. on September 1

st
preceding the tax year in which the dedication will become effective, at one of the

addresses listed below. If the petition is mailed, it must be postmarked by the U.S. Postal Service by midnight,
September 1. If a receipt of the petition is requested, enclose a self-addressed stamped envelope. The petition
cannot be filed by facsimile transmission or via email.

Note: When the due date for any remittance or document required by any ordinance imposing a tax falls on a Saturday,
Sunday, or legal holiday, the remittance shall not be due until the next succeeding day which is not a Saturday, Sunday, or
legal holiday. [ROH Section 8-1.16]

Additional real property assessment information and forms can be found at www.realpropertyhonolulu.com.

IMPORTANT:
The Notice of Assessment, which is issued on December 15th each year, will serve as

notification of approval or disapproval of a petition for dedication. Owners whose petitions
are approved, have within 60 days (by February 13th) to acquire and place an approved

plaque in compliance with the Rules, Sec. 4-16-5.

Real Property Assessment Division
842 Bethel Street, Basement
Honolulu, HI 96813
Telephone: (808) 768-3799

Real Property Assessment Division
1000 Uluohia Street #206
Kapolei, HI 96707
Telephone: (808) 768-3169







 
 
 

Revised as of November 2, 2011 
Specifications for the Historic Residential Plaque 

 
Logotype adopted by the City and County of Honolulu 
(Seal should be permanently re-sized to a 6 inch diameter; see layout for 
measurements) 
 
14" H x 10"W Plaque 
 
Bronze Alloy 5/16" thick with single line raised edge borders and radius 
corners 
 
Dark bronze background 
 
Finish = Each letter/number character having satin raised letterfaces 
 
“HISTORIC RESIDENCE” in upper case lettering using 1" height font size 
 
Letter font style = Times New Roman (within the 10" width) 
 
Additional Historic Informational text in Times New Roman, 3/8" height, 
limited to 25 characters (including spaces) per line 
 
Mounting = concealed studs unless pole mount is requested 



PURCHASING A PLAQUE FOR 
THE HISTORIC RESIDENTIAL PROPERTY DEDICATION 

 
Owners of historic residential properties who have dedicated their property for 
preservation under Revised Ordinances of Honolulu Section 8-10.22, are required 
to acquire and place on their property a plaque that complies with the Rules and 
Regulations (“Rules”) for historic residential property dedication.  The official 
logotype (design) and specifications for the plaque were adopted and filed on 
September 27, 2011, pursuant to Section 4-16-5(c) of the Rules. 
 
Prior to ordering your plaque, submit to the Real Property Assessment 
Division the proposed wording of your plaque pertaining to the historic 
information for review and approval. You may email, hand deliver or mail 
your proposal to our downtown office.   
 
Prior to fabrication, the vendors/manufacturers must submit to the 
city, for review and approval, proofs set to scale for any plaque 
ordered.  
 
If you have any questions regarding this issue, you may call us at 768-7915. 
 
Our email address is:  bfsrpmailbox@honolulu.gov  
 
Downtown Office Location 
842 Bethel St. Basement 
Honolulu, HI 96813 
(808) 768-7909 
 
Several companies offer the type of bronze plaque required by the Rules and are 
listed below.  While this list is not exhaustive nor an endorsement of any one 
company over another, each of these companies advertises bronze plaques for 
sale on the internet.   
 
 
 
Signs Hawaii 
2688-D Kilihau Street 
Honolulu, HI 96819 
Phone: (808) 841-2224 
Fax:  (808) 841-2252 
www.signshawaii.com 
email: info@signshawaii.com 
 

ProDesign Inc. dba Whittle Signs 
1708 Auiki Street  
Honolulu, HI 96819 
Phone: (808) 488-7777 
Fax:  (808) 841-0868 
www.4887777.com or 
www.whittlesigns.com 
email: info@4887777.com 
 



All-Craft Wellman Products, Inc. 
4839 East 345th Street  
Willoughby, OH 44094 
Phone: 800-340-3899  
Fax: 440-946-9648 
www.all-craftwellman.com 

Artistic Bronze 
13867 Northwest 19TH Avenue 
Miami, FL 33054  
Phone:  800-330-PLAK (7525)  
Fax:  305-681-2876 
www.artisticbronze.com 
 

Eagle Sign & Design Inc. 
901 E. Liberty St.  
Louisville, KY 40204 
Phone:  888-561-0007 
Fax:  502-561-0051 
www.eaglesign.com 
 

Erie Landmark Company  
637 Hempfield Hill Road 
Columbia, PA 17512 
Phone:  1-800-874-7848 
Fax:  717-285-9060 
www.erielandmark.com  
 

Franklin Bronze Plaques 
191 Howard Street 
Franklin, PA 16323 
Toll Free: 1-866-405-6623 
Ph: 814-346-7205 Fax: 814-346-7047  
www.franklinbronzeplaques.com 
 

Healy Plaques 
60 New River Road 
Manville , RI 02838  
Toll Free:  1-800-995-0981 
Ph: 401-597-5900 Fax:  401-765-7612 
www.healyplaques.com 

Impact Bronze Plaques 
2215 South Wolf Road 
Hillside, IL 60162 
Phone:  (800) 492-1201 
Fax 708-492-0136 
www.impactsigns.com 
 

Metallic Arts 
914 North Lake Road 
Spokane Valley, WA  99212 
Phone: 1-800-541-3200  
Fax: 1-509-483-1759 
www.metallicarts.com 
 

Southern California Bronze Co. 
2515 So. Broadway 
Los Angeles, CA 90007 
Phone:  213-746-8046 
Fax:  213-746-9180  
www.socalbronze.com 
 

 

 



















Sec. 8-10.22 Exemption—Historic Residential real property dedicated for preservation. 
(a) As used in this section: 

“Alternative visual visitations” means the alternative visual access provided to the public from a viewing point on the 
property. 

“Average condition of property” means a finding by the director that all major components of a property are still functional 
and contributing toward an extended life expectancy and effective age and utility are standard for like properties of its class and usage; 
this finding will allow for some deferred maintenance and normal obsolescence with age, in that a few minor repairs and some 
refurbishing is needed. 

“Day” means the seven consecutive hours running from 9:00 a.m. to 4:00 p.m. 
“Historic property” means property that has been placed on the Hawaii Register of Historic Places. 
“Public way” means and includes any area open to the general public, such as a road, alley, street, way, right-of-way, lane, 

trail, bikeway, highway, bridge, sidewalk, park or beach and any private property usually open to the public, such as a parking lot. 
“Residential property” means property improved with a one or two-family detached dwelling or a duplex unit.  This 

definition includes associated structures, such as carriage houses, ohana units and outbuildings.  This definition specifically excludes 
vacant parcels, districts, areas, or sites, including heiaus, burial and underwater sites. 

 “Visual access” means visual access at all times with the unaided eye from a distance of not more than 50 feet from the 
owner’s property line from a public way as defined in this section, of the entire front or rear of the one or two-family detached 
dwelling or duplex unit that is the subject of the petition for dedication under this section. 

(b) An owner of taxable historic residential property may dedicate a portion or portions of the residential property thereof for historic 
preservation by petitioning the director of budget and fiscal services, provided the residential property has visual access or the owner 
allows alternative visual visitations. 
(1) If the historic residential property does not provide visual access, the petition shall provide the public with alternative 

visual visitations to the property from a viewing point on the historic residential property for at least the twelve days a year 
designated in the rules adopted by the director. 

(2) The viewing point on the historic residential property for alternative visual visitations shall:  (A) Be clearly identified on 
the sketch or site plan included in the petition for dedication; (B) Be identified by a sign on the historic residential property 
marking the location of the viewing point; and (C) Establish the point beyond which the public shall not advance. 

(c) The director shall prescribe the form of the petition.  The petition shall be filed with the director by September 1st of any calendar 
year.  The notice of assessment shall serve as notification of approval, approval in part, or disapproval of the petition for dedication.  
The owner may appeal any petition for dedication approved in part or disapproved, on or before the date for appealing an assessment 
as set forth in section 8-12.1.  If the petition is approved or approved in part, the exemption provided for by this section shall be 
effective October 1st of the same calendar year. 

(d) The director shall review the petition and determine what portion or portions of the residential real property shall be exempted from 
real property taxes.  Any building or portion of a building less than fifty years old shall not be exempted from real property taxes.  The 
director shall consult with the state historic preservation office in making this determination. The director shall take into consideration 
whether the historic property has been maintained, at a minimum, in average condition, and shall determine the total area or areas of 
real property that shall be exempted.  The director shall confirm that the historic residential property has visual access.  If the director 
determines that the historic residential property does not provide visual access, then the director shall confirm that the petition 
provides the public with acceptable alternative visual visitations. 

(e) If the director determines that the historic residential property does not provide visual access to the public or that the petition does not 
provide the public with acceptable alternative visual visitations, the application for dedication shall be denied. 

(f) Portions of residential real property which are dedicated and approved by the director as provided for by this section, shall be exempt 
from real property taxation except as provided by Section 8-9.1. 

(g) The approval of the petition by the director shall constitute an obligation on the part of the owner to meet the following requirements: 
(1) The owner shall provide visual access to the public of the dedicated historic residential property, or shall provide 

alternative visual visitations as described in the approved petition. 
(2) The owner shall certify that the historic property shall meet or exceed average condition, and, during the dedicated period, 

shall maintain the historic property in at least average condition.  All repair, maintenance and improvements to the 
property, and use of the property, shall comply with all statutes, ordinances, rules and regulations, and standards for 
historic properties. 

(3) The owner of a historic residential property that has been approved for dedication pursuant to this section shall place and 
maintain on the dedicated historic residential property a plaque that has been approved by the director and the state historic 
preservation officer.  The director shall adopt rules prescribing the requirements for such a plaque. 

for a minimum period of 10 years, automatically renewable indefinitely, subject to cancellation by either the owner or the director 
upon five years' notice at any time after the end of the fifth year.  Legally permitted uses of the historic residential property may 
continue during the dedication period without cancellation of the dedication. 

(h) An owner may appeal any cancellation of the dedication or imposition of any rollback tax or penalty as in the same manner as an 
appeal from an assessment. 

(i) Any person who becomes an owner of historic residential property that is subject to a dedication under this section shall be subject to 
the requirements imposed under subsection (g). 

(j) The director shall cancel the dedication and disallow the tax exemption if: 
(1) the owner fails to observe the requirements and obligations of this section and the rules adopted to implement this section, 
(2) a city department issues a citation for noncompliance with or violation of chapters 16 through 21, or 
(3) the property is removed from the historic register. 
The cancellation and disallowance shall subject the owner to a rollback tax and penalty, retroactive to the date of the last 10-year 
renewal of the dedication.  All differences in the amount of taxes that were paid and those that would have been due but for the 
exemption allowed by this section shall be payable, together with a 12 percent penalty and interest at 12 percent per year for each year 
of the rollback tax provided the provision in this subsection shall not preclude the city from pursuing any other remedy to enforce the 
covenant on the use of the property. 

(k) The director shall cancel the dedication and the retroactive assessment shall not apply:  (1) where the owner submits the written notice 
of cancellation within the prescribed time as provided in subsection (g); and (2) where the subject property is destroyed by any natural 
disaster or by fire, and upon verification by the Historic Preservation Officer that the restoration or reconstruction of the property is 
not feasible. 

(l) The director shall adopt rules and regulations deemed necessary to accomplish the foregoing in accordance with HRS Chapter 91. 
(Sec. 8-10.22, R.O. 1978 (1987 Supp. to 1983 Ed.); Am. Ord. 96-15, 01-23, 11-7) 
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